
DISTINGUISHED CONTRIBUTIONS ALLOWANCE (DCA)

NOMINATIONS AND RENEWALS FORMAT

(Revised 25 May 2001)

Check One:  New Nomination: _____   Renewal: _____

I - Nominee:

     Name:

     Division/Branch/Office:

     Geographic Location:

     Current Position Title/Pay Plan/Series/Career Level:

     Current Basic Pay:

     Locality:

     Adjusted (Total) Basic Pay:

     Current Overall Contribution Score: 

     Career Level Score Range:

II - Eligibility:

     Check Off:

         Track                                        Level

____ S&E Professional                               III, IV

____ Administrative Specialist and Professional     III, IV, V







AND

____ Reached the top CCS score for nominee’s target career

     level; and
____ Reached the maximum rate of basic pay for nominee’s 

     target career level; and
____ Higher-level contributions are not expected to last in- 

     definitely, or
____ There are externally imposed limits to higher career 

     levels.







AND
         Contributions

____ Are worthy of higher career-level scores, and
____ Are expected to continue at the higher level for at least 

     1 year, and
____ Require additional compensation when compared to market 

     conditions.

III - Specialization and Current Duties:

(NOTE:  For renewals, address only changes in specialization or current duties.)

Indicate nominee's field of expertise and briefly describe the current work assignment.  Include years of experience, highest educational degree, and year of that degree.

IV - Work/Accomplishments Warranting a DCA or a DCA Renewal:

(NOTE:  For renewals, address only continuing distin​guished achievements warranting renewal of the DCA.  For con​venience, previous submissions maintained in the CCS Data Sys​tem can be accessed there or downloaded and attached to a hard copy of the renewal.)

DCAs are reserved for employees who have exceptional records of achievement that are recognized throughout the Department of the Navy, have substantial impact outside NRL, and for science and engineering professionals are ac​knowledged on a national or international level for scientific and/or technical achieve​ments.

The nominee’s achievements shall have received suitable recog​nition such as distinguished Government awards approved by the Secretary of the Navy, Secretary of Defense, or higher author​ity; or prestigious medals from major professional societies (e.g., the Navy Distinguished Civilian Service Award, the DOD Distinguished Civilian Service Award, major medals and prizes from national and international professional societies, etc).

Examples of external recognition insufficient to warrant a DCA are: receiving the Navy Meritorious Civilian Service Award; receiving the Navy Superior Civilian Service Award; fellowship in professional societies; receiving supporting letters from sponsors, editors of journals, reviewers of scientific publica​tions, or reviewers of proposals; and serving on committees.

    A. Current Year
        % of Basic Pay     ________ (minimum 20%)

        $ Value            ________

        Lump-sum* Amount   ________

        Lump-sum* Payout Scheme: (monthly, quarterly, yearly.  

        This payout will occur only after the individual has 

        worked the required time.)

    B. Previous DCAs
	DATES
	% OF BASIC PAY
	$ VALUE
	LUMP-SUM 

AMOUNT*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Lump-sum not available at this time.

VI - Market Salary Reference:

     A. Watson Wyatt 

        (WW) Code: ______________

        Level Guide: ____________

        WW Region: ______________

        Survey: _________________

        Date:____________________

        Aged Date:_______________

WW Level(s) Covering Current DEMO Career Level and DCA Achievements:

               WW                      WW Market  

              Level         -10%    75th Percentile*   +10%
Position                $__________  $___________  $__________

 equates to:

Person                  $__________  $___________  $__________

 equates to:

*Equivalent to Adjusted Basic Pay (Basic Pay + Locality)

DEMO Pay Range: __________________ (includes locality)

     B.  Other Survey Reference**:

         Survey Title:

         Market Info:

**Professional society surveys are not acceptable.
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